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PERFORM RECONCILIATION UPDATE (CR0107)

This option records all cleared entries in your bank account files to reconciled entries and updates the last statement
date and balance. This is a “housekeeping” task of freeing up disk space which is no longer needed. The system
will process the currently selected bank account, and flags as “reconciled” all entries that have been recorded as
cleared. It updates the Bank Account Master File with the date of last statement assumed from the system date.

If you do not have enough disk space available to perform this function, an error will be generated at the time the
system runs out of disk space. This, however, could be some time later depending on the size of your bank account
detail file. If your Checking Detail data file is 1IMB, you may need as much as 1.2MB in additional free space
before proceeding with this option.

When you select this option, you may <click> on the “Update” button to begin the process or the “Cancel” button
to exit. Once begun, all “cleared” check entry records will be changed to “reconciled” entries. To remove
reconciled entries from the system, use the option in the “Set Up and Maintenance” section for “Remove
Reconciled Entries.”

Results:

coCR1.dbf - Check Reconciliation Master File
- Date of Last Statement updated
- Last Statement Balance updated

coCR2.dbf - Check Reconciliation Detail File
- Cleared Check Entries changed to reconciled
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CHAPTER 4 PRINT REPORTS

This section includes a description and sample of each report generated by the Check Reconciliation module.
Reports illustrate the results of transactions from the options within this module or from another integrated module.
Reports do not update the actual files.

The reports included here reflect sample information input into the sample company “INS - Infinity POWER
Sample Company” and only reflect an example of the way a company may utilize certain features within this
module. All modules are designed to be extremely flexible in the way you may organize data and print the
corresponding reports.

DO NOT assume that these reports reflect the only way in which this module's reports may be structured and/or
printed. These reports may be used as a cross-reference to determine which reports you should be using in your daily
activities or when trying to locate specific types of information.

STANDARD FEATURES FOR REPORTS

Here is a listing of some standard features, which can be utilized with all reports:

CTRL+O (Output Options)
Destination - Printer Choice, E-Mail or Display
Report Titles

E-mail Settings - Recipient and Subject
Font Attributes

Report Print Options

Displayed Report Options

Range of Accounts

Data Record Retrieval

Report Sorting Preference

Masking (Wildcards)

Period to Report On

Cancel the Print Job

CTRL + O (Output Options)

You are able to change your Output Options (printing preference) at any time when you are within the Infinity
POWER programs. By Pressing CTRL O, an overlay screen will appear with your available output options. You
may choose to print to a Printer, send the report as an e-mail, or display the report on the screen.

If you select “Printer,” this will cause the output to be generated to whichever printer device you currently have as
“active” in the Windows operating system. You may choose to change printers by <clicking> on the “Print
Options” button and select another printer that you have set up in your Windows program. Also, by choosing
“Printer,” you have the capability of changing the title of the report you will be printing. The standard report name
will be shown, however, if you wish to overwrite it with another title, you may do so.

If you select “E-Mail,” this will cause the output to generate an e-mail to a specific recipient. On the Output
Options screen, you will need to define the recipient of the e-mail in the “To” field. Make sure to enter their e-mail
address and not just their name. The “Subject” field is automatically assigned the name of the report you will be
generating, however, if you wish to overwrite it with another subject, you may do so.

NOTE
Be sure you have defined your “E-Mail Host” in the Output section of the
Configuration Settings, otherwise, this feature will not be operational. Your
name should be your e-mail address, not your actual name.
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If you select “Display,” this will cause the output to generate the report to the screen. All reports are generally
created in an 80 or 132 column format. You may size your output window both larger and smaller to allow you to
view as much of the report on the screen at once as possible.

If you are used to using the Windows Character-based or UNIX version of Infinity POWER, you realize that you
may also send reports to a “text” file for a myriad of uses. You may do the same in Windows, however, you must
set up a “printer” type in Windows that will direct the output to the file. Once this is done, any time you want to
direct reports to a file, you simply select the new printer definition under Windows.

The principal applies if you want to print any report or form as a FAX document. Define the FAX software as a
printer in Windows and simply redirect your output to that specific printer.

Font Attributes

Within the Output Options window, you can modify font attributes such as color, size, and styles for each report.
This allows you to be creative in your report styles whether formal, informal, or classic professional, depending on
the purpose of the report. You may choose a more informal style for internal reports, but select a more elegant style
for a customer. Selecting a font in the Printer Settings section affects printed reports only. If you select Print as the
output destination, this is the font that will be applied to the printed report.

You can also select a font style for the display destination, independent of the Print Settings font selection. In the
Display Settings section of the screen, <click> on the Fonts... button to open the Font window. From this window
select different fonts, add special effects such as underlining, change the color, font style (bold, italics, bold italic,
etc), and the font size. When a report is selected in display output, this is the font that will be applied when the
report is displayed on the screen.

NOTE

If you send a report to print directly from the displayed output screen, (Send
menu option or the Send to another output destination toolbar options) the
font selected in the Printer Settings will be the font that is applied to the
printed report, regardless of what font settings are selected for the Display
Settings. Font attributes are unique for Printer Settings and Display settings
due to the fact that your printer and the Infinity POWER system may not
support all of the same fonts.

After selecting font attributes for either the Printer Settings or Display
Settings, <clicking> the corresponding Save button will make those current
selections the default settings. If you select different attributes between
displaying/printing reports, you must <click> the Apply button for the new
font attributes to be applied. Otherwise, the selections made for the previous
report (within the same session), will be applied to the current report. Once
you log out of the system, the last saved printer and display settings will be
applied to the reports when you log back into the system.

If E-Mail is selected as the report output destination, the actual report will be embedded within the e-mail message
as an HTML display in a fixed Courier font so that columns will automatically adjust to align properly.

Report Print Options

In the Printer Settings section, <click> on the Options... button to open the Print window. You can select the
entire report, the current page, or a range of pages, or a specific page to be printed. You can also custom adjust
form sizes by increasing or decreasing the horizontal and vertical offsets. The horizontal offset adjusts the
alignment in fractions of an inch. The default offset value is set to 0.00. A positive increase will adjust alignment to
the right, a negative value will adjust alignment to the left. The vertical offset adjusts the alignment in fractions of
an inch. The default offset value is set to 0.00. A positive increase will adjust alignment down, a negative value will
adjust alignment up.
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Displayed Report Options

If the report output is Display, you can also use the navigation toolbar buttons to jump to another page within the
displayed report, or <click> the # toolbar button to specify a particular page. This comes in handy to view specific
information in a long report, without having to navigate page by page.

From within a displayed report, you can also send the report (current page or all pages) to print or change the output
destination for the current page or the entire report without leaving the screen.

By <clicking> the search toolbar button, you can also search for specified text within the displayed report. This
allows you to search for any text, amounts, dates, etc, contained within the report.

Range of Accounts

When asked to define the range of account numbers to report on, place your cursor on the “Beginning Account #”
field and <click> the Down Arrow (F2 by default) to gain access to the account listing. You may choose to search
for accounts by account number or description. Once you have selected the Beginning Account Number, <click> on
the Ending Account Number field and then <click> the Down Arrow (F2 by default) to gain access to the account
listing to choose your ending number.

Data Record Retrieval

This function can be done on any indexed field in the currently active system or a field the current system is
integrated with. When the right mouse button is <clicked> in the field, the system will display the choices of data
record retrieval.

This feature is available in most options throughout the Infinity POWER system. It will simplify your retrieval of
records when printing reports. The data record retrieval choices are listed below.

First Record This option will allow you to select the first record in the requested file.

Next Record This option will allow you to retrieve the next sequential record in the file,
assuming you have already selected a record.

Current Record This option will allow you to select the last record that was accessed.

Scroll View This option will display a scrolling screen with all records in the accessed

file. You may scroll through the records and select the one of your choice.
You may also change the sorting preference and search for the record in a
variety of ways.

Previous Record This option will allow you to retrieve the previous sequential record in the
file, assuming you have already selected a record.

Last Record This option will allow you to select the last record in the requested file.

Report Sorting Preference

This is the order in which items will print on reports. This is handled through the method in which you choose the
beginning and ending account range. For example, you will be given two choices when you select your beginning
and ending account number when <clicking> the Down Arrow (F2 by default):

Customer Number
Customer Name
Description

Instead of printing all reports in order of the account number, you may elect to print them in alphabetical order by
the description of the account number by selecting your account range by “Description.”
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Masking (Wildcards)

The account number mask is a field which gives you the ability to set up a specific search and have the system only
retrieves those items defined within the parameters of that search. This is very beneficial if you want to print all
reports for a particular department or location.

Your account number is the key to how specific information may be searched on. The account number length will be
reflected in the mask field on your screen.

The bank account number mask field would appear on your screen as:

[ 1]
*12345

Assuming that you were utilizing a five digit bank account number with the last two digits representing the
department or location number (e.g., “03™), to print a report that would mask for a department or location you would
enter the following:

[ 03]
*12345*

The areas not being masked can either be spaces or question marks. Question marks are the standard wildcard
format.

Period to Report On

If a report is a summary type report, the information contained in the report will be inclusive of all data input during
the date range specified at the time of selection of the report. This provides you the ability to do historical period
reporting as well as current period reporting.

Cancel the Print Job

<Clicking>on the “Cancel” button during the printing of a report will cancel the print job. However, keep in mind,
some of the report may still be in the printer buffer at the time of cancellation.
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PRINT CHECK REGISTER REPORT (CR0201)

This option provides a complete register of all Bank Account entries recorded for the selected bank account. The
report also provides the beginning balance, a running account balance, the ending balance, and also calculates the
current bank balance from those entries that are NOT marked as cleared.

When you select this option, you will be prompted for a date range of items to include. By <click> the Down Arrow
(F2 by default) at the beginning and ending date range fields, a calendar will appear for you to choose a date. The
left arrow will move the months backward and the right arrow will move the months forward. There is also a
“Today's Date” button that will take you directly to the current computer system date. Once you have selected a
date, <click> on the “Accept” button. You will also have the capability of choosing a sort for the report by “Check
Number” or “Date/Check Number” order.

Heading Information:

- Bank Account Number and Description
- Starting Balance

- Date of Last Statement
- Last Statement Balance
Summary Information:
- Total Checks

- Total Deposits

- Ending Balance

- Outstanding Checks

- Outstanding Deposits

- Bank Balance

- Reconciled “X”

- Cleared “X”

- Amount

- Balance

Detail Information:
- Check Number

- Date

- Transaction Type

- Origin

- Description

- Transaction Number
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** Bank Account: 1- Bank of America Checking
" Date/Check Order

Check #

94322
94323
94324
94325
94326
94327
94328
94329
94330
94313
94314
94315
94318
94317
94318
94319
94320
943211

Date

04/15/2006
04/15/2006
04/15/2006
04/15/2006
04/15/2006
04/15/2006
04/15/2006
04/15/2006
04/15/2006
04/28/2006
04/28/2006
04/28/2006
04/28/2006
04/28/2006
04/28/2006
04/28/2006
04/28/2006
04/28/2006

Type

Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check

* Mumber of records printed: 18
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Origin
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PR
PR
PR
PR
FR
FR
FR
PR
PR
PR
PR
FR
FR
PR
FR
PR
FR
PR

Check Register Report

Infinity FOWER Sample Company, Inc.

Description

Conners, Charles 5.

Ellict, Frank
Franklin, Albert T.
Jack Friedman
Gordon, Jim
Harris, Susan

Bill Maquire
Rouse, Stan
‘Wright, Ron

Conners, Charles 5.

Elliat, Frank
Franklin, Albert T.
Jack Friedman
Gordon, Jim
Harris, Susan

Bill Maquire
Rouse, Stan
‘Wright, Ron

Check Register Report

Bank of America Checking

Reporn Date Range: 04/07/2006
Trans # Recon Clear
Count ** Register Totals:

Thru 04/28/2006

Amount

$6,121.37
$680.34
$536.11
$717.42
$395.79
$1419.67
$691.23
$3,265.89
$629.30
$6,121.37
$760.26
$824.96
$717.42
$395.79
$1,419.67
$691.23
$3,265.89
$727.40

** Beginning Book Balance :

18 ** Total Checks
0 " Total Deposits
"" Ending Bock Balance

Fage 1
(4) 04/28/2006

Balance

$35,634.99-
$36,315.33-
$36,851.44.
$37,568.86-
$37.964.65-
$39,334.32-
$40,075.55-
543,341.44-
$43,970.74-
$50,092.11-
$50,852.37-
§51,677.33-
§52,394.75-
$52,790.54.
$54,210.21-
554,901.44-
$58.167.33-
$58,894.73.

$29,513.62-

$29.381.11
$0.00

§58,894.73-
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PRINT RECONCILIATION REPORT (CR0202)

This option provides a Check Reconciliation report which may be used as a worksheet to reconcile your bank
account. When you select this option, you will be prompted for an ending date, which is used as a cut off date for
items to be considered in the book balance total at the end of the report. By <clicking> the Down Arrow (F2 by
default) for the ending date range field, a calendar will appear for you to choose a date.

The left arrow will move the months backward and the right arrow will move the months forward. There is also a
“Today's Date” button that will take you directly to the current computer system date. Once you have selected a
date, <click> on the “Accept” button. You will also have the capability of choosing a sort for the report by “Check
Number” or “Date/Check Number” order. This report includes a total count of checks and deposits.

Field Names:

Heading Information:
- Bank Account Number and Description
- Starting Balance

- Date of Last Statement
- Last Statement Balance
Detail Information:

- Check Number

- Date

- Transaction Type

- Origin

- Description

- Transaction Number

- Cleared “X”

- Amount

- Adjustment Column
Summary Information:
- Total Checks

- Total Deposits

- Ending Balance

- Outstanding Checks

- Outstanding Deposits

- Bank Balance
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Check Reconciliation Report

** Bank Account: 1- Bank of America Checking
" Check Order

Check # Date Type Origin
031506 03/15/2006  Deposit 5 AR
040106 04/01/2006  Deposit 5 AR
10422 04/01/2006  Check 3 AP
10423 04/01/2006  Check 3 AP
10424 04/01/2006  Check 3 AP
10425 04/01/2006  Check 3 AP
10426 04/01/2006  Check 3 AP
10427 04/01/2006  Check 3 AP
10428 04/01/2006  Check 3 AP
10429 04/01/2006  Check 3 AP
10430 04/01/2006  Check 3 AP
10431 04/01/2006  Check 3 AP
10432 04/01/2006  Check 3 AP
10433 04/01/2006 Check 3 AP
10434 04/01/2006  Check 3 AP
10435 04/01/2006  Check 3 AP
10436 04/01/2006  Check 3 AP
10437 04/01/2006  Check 3 AP
10438 04/01/2006  Check 4 PR
10439 04/01/2006  Check 4 FR
10440 04/01/2006  Check 4 PR
10441 04/01/2006  Check 4 PR
10442 04/01/2006  Check 4 PR
10443 04/01/2006  Check 4 PR
10444 04/01/2006  Check 4 PR
10445 04/01/2006  Check 4 PR
10446 04/01/2006  Check 4 FR
10474 01/01/2006  Check 4 PR
10475 01/01/2006  Check 4 PR
10476 01/01/2006  Check 4 PR
10477 01/01/2006  Check 4 PR
10478 01/01/2006  Check 4 PR
10479 01/01/2006  Check 4 PR
10480 01/01/2006 Check 4 PR
10481 01/01/2006 Check 4 PR
10482 01/01/2006  Check 4 PR
10483 01/15/2006  Check 4 PR
10484 01/15/2006  Check 4 FR
10485 01/15/2006  Check 4 PR
10486 01/15/2006  Check 4 PR
10487 01/15/2006  Check 4 PR
10488 01/15/2006  Check 4 PR
10489 01/15/2006  Check 4 PR
10490 01/15/2006  Check 4 PR
10491 02/01/2006 Check 4 PR
10492 02/01/2006  Check 4 PR
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Infinity FOWER Sample Company, Inc.
Check Reconciliation Report
Bank of America Checking

Reporn Date Range:

Description Trans # Recon Clear
Deposit Register

Deposit Register

Bower's Roofing Supplies
Clark Financial Services, LLC
Florida Lurnber, Inc.
General Telphone Company
MCHE Mational Bank

Power Insurance Company of FL
S & S Sub Confractors
Scotty's Building Supplies
Shell Service Station

State of Flerida Tax Dept.
Suncoast Concrete Supplies
Tampa Electrical Supplies
Tampa Electrical Co.
Unified Supply Company
Tampa Water & Sewage Co.
‘Work Place

Conners, Charles S.

Ellict, Frank

Franklin, Albert T.

Jack Friedman

Gordon, Jim

Harris, Susan

Bill Magquire

Rouse, Stan

‘Wright, Ron

Conners, Charles 5.

Elliot, Frank

Franklin, Albert T.

Jack Friedman

Gordon, Jim

Harris, Susan

Bill Maquire

Rouse, Stan

‘Wright, Ron

Ellict, Frank

Franklin, Albert T.

Jack Friedman

Gordon, Jim

Harris, Susan

Bill Maquire

Rouse, Stan

Wright, Ron

Conners, Charles S.

Elliot, Frank

Fage 1
(4) 04/28/2006

Thru 04/28/2006

Amount Adjustment
$1,100.00 [ 1
540195 [ 1
$1,517.52 [ 1
$3495.711 [ 1
338424 [ 1
$2,757.00 [ 1
$7417.46 [ 1
8311312 [ 1
$219.76 [ 1
$1,962.08 [ 1
$33,099.32 | ]
§2,500.00 [ ]
$966.87 [ 1
Tt | 1
$6,821.86 [ 1
$93.75 [ 1
§74862 [ ]
549211 | 1
$6,121.37 | 1
$680.34 [ 1
$536.11 [ 1
§71742 | 1
$395.79 [ 1
S141967 [ 1
$691.23 [ 1
§3,265.89 [ 1
$629.30 [ 1
$6,121.37 [ 1
$680.34 [ 1
$536.11 [ 1
§71742 | 1
$395.79 [ 1
§1419.67 [ 1
$691.23 | 1
$3,265.89 | 1
$620.30 [ 1
$680.34 [ 1
$536.11 [ 1
§717.42 | 1
$395.79 [ 1
$1419.67 [ ]
$691.23 [ 1
$3,265.89 [ 1
$629.30 [ 1
$4,261.29 [ 1
68034 | 1
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Infinity FOWER Sample Company, Inc. Fage 2
Check Reconciliation Report (4) 04/28/2006
Bank of America Checking

10493 02/01/2006  Check 4 PR Franklin, Albert T. $71068 | ]
10494 02/01/2006  Check 4 PR Jack Friedman §71742 | 1
10495 02/01/2006  Check 4 PR Gordon, Jim §395.79 | 1
10496 02/01/2006 Check 4 PR Harris, Susan $1419.67 [ 1
104597 02/01/2006  Check 4 FR Bill Maquire $691.23 | ]
10498 02/01/2006  Check 4 PR Rouse, Stan $3,265.89 | ]
10499 02/01/2006  Check 4 PR Wright, Ron $629.30 [ ]
10509 02/15/2006  Check 4 PR Conners, Charles 5. $6,121.37 | 1
10510 02/15/2006  Check 4 PR Elliot, Frank 568034 | ]
105N 02115/2006  Check 4 PR Franklin, Albert T, 83611 [ 1
10512 02/15/2006  Check 4 FR Jack Friedman $71742 | ]
10513 02/15/2006  Check 4 PR Gordon, Jim $395.79 | ]
10514 02/15/2006  Check 4 PR Harris, Susan $1419.67 [ ]
10515 02/15/2006  Check 4 PR Bill Magquire $691.23 | 1
10516 02/15/2006  Check 4 PR Rouse, Stan $3,265.89 | ]
10517 02/15/2006  Check 4 PR Wright, Ron 572740 | ]
10818 03/01/2006  Check 4 PR Conners, Charles 5. §6,121.37 | 1
10519 03/01/2006  Check 4 PR Elliot, Frank §680.34 | 1
10520 03/01/2006 Check 4 PR Franklin, Albent T. $536.11 | 1
10621 03/01/2006  Check 4 PR Jack Friedman §71742 | ]
10522 03/01/2006  Check 4 PR Gordon, Jim $395.79 | ]
10523 03/01/2006  Check 4 PR Harris, Susan $1419.67 [ ]
10524 03/01/2006  Check 4 PR Bill Magquire $691.23 | ]
10525 03/15/2006  Check 4 PR Conners, Charles 5. $6,121.37 [ ]
10526 03/15/2006  Check 4 FR Elliot, Frank $68034 | ]
10827 03/15/2006  Check 4 PR Franklin, Albert T. £636.11 [ ]
10528 03/15/2006  Check 4 PR Jack Friedman 871742 | ]
10529 03/15/2006  Check 4 PR Gordon, Jim $395.79 | ]
10530 03/15/2006  Check 4 PR Harris, Susan $1419.67 [ 1
10831 03/15/2006  Check 4 PR Bill Maguire $691.23 | 1
10532 03/15/2006  Check 4 PR Rouse, Stan §3,265.89 [ 1
10533 03/15/2006  Check 4 FR Wright, Ron $629.30 | ]
10534 01/01/2006  Check 3 AP Bower's Roofing Supplies 5244343 | ]
10535 01/01/2006  Check 3 AP Clark Financial Services, LLC $189.00 | ]
10536 01/01/2006  Check 3 AP Phil Connor $150.00 | ]
10537 01/01/2006  Check 3 AP Shell Service Station $738.00 | ]
10538 01/01/2006  Check 3 AP Unified Supply Campany $2,700.00 [ 1
10539 02/28/2006  Check 3 AP U5 Postmaster §580.00 | 1
10540 02/28/2006  Check 3 AP Scotty's Building Supplies $385.03 [ 1
10541 02/28/2006 Check 3 AP  Tampa Electrical Co. $563.55 | 1
10542 02/28/2006  Check 3 AP Unilied Supply Company $756.00 [ 1
10543 02/28/2006  Check 3 AP Tampa Yellow Pages $1,000.00 [ 1
10544 03/31/2006  Check 3 AP Bower's Roofing Supplies $678.03 [ 1
10545 03/31/2006  Check 3 AP Clark Financial Services, LLC $3,638.00 | ]
10546 03/31/2006  Check 3 AP Phil Connor $3,635.87 | ]
10547 03/31/2006  Check 3 AP Florida Lumnber, Inc. $135.80 [ ]
10548 03/31/2006  Check 3 AP General Telphone Company $1,331.50 [ 1
10549 04/30/2005  Check 3 AP State of Florida Tax Depl. $4,500.00 [ 1
10550 04/30/2005  Check 3 AP Unilied Supply Company $500.00 [ 1
10551 04/30/20056 Check 3 AP U S. Postmaster $1,300.00 [ ]
10552 04/30/2005 Check 3 AP Work Place $1,200.00 [ ]
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105853
10555
10558
10557
10558
10559
10560
10561
10562
10563
10564
10565
10566
10567
10568
10569
10870
1087
10572
10573
10574
10575
10576
10577
10578
10879
10580
10581
10682
10583
10588
10586
10587
10588
10589
10590
10591
10592
10593
10594
10595
10596
10597
10598
10599
10600
10601
10602
10603
10604
10605

Page 4-10

04/30/2005
04/30/2005
04/30/2005
04/30/2005
04/30/2005
04/30/2005
04/30/2005
04/30/2005
04/30/2005
04/30/2005
04/30/2005
01/31/2006
01/31/2005
01/31/2005
01/31/2005
01/31/2005
01/31/200%
01/31/200%5
01/31/2005
01/31/2005
01/31/2005
02/28/2005
02/28/2005
02/28/2005
02/28/2005
02/28/200%
02/28/2005
02/28/2005
02/28/2005
02/28/2005
02/28/2005
02/28/2006
02/28/2005
02/28/2005
02/28/2005
02/28/2005
02/28/2005
03/31/2005
03/31/2005
03/31/2005
03/31/2005
03/31/2005
03/31/2005
03/31/2005
03/31/2005
03/31/2005
03/15/2005
03/15/2005
03/15/2005
03/15/2005
03/15/2005

Print Reports

Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check

R R R R R R R R R AR R R W W W W W W WE B R R B R R R R WWWW W WE R BB R B R R R R R R R W W

Infinity FOWER Sample Company, Inc.

Check Reconciliation Report
Bank of America Checking

Unified Supply Cormpary
5 & 5 Sub Contractors
Conners, Charles 5.
Elliot, Frank

Frankiin, Albert T.

Jack Friedman

Gordon, Jim

Harris, Susan

Bill Maquire

Rouse, Stan

‘Wright, Ron

Jack Friedman

Harris, Susan

Bill Maquire

Rouse, Stan

MNCME Mational Bank
‘Work Place

Power Insurance Company of FL
‘Work Place

U. 5. Postmaster

Unified Supply Company
Conners, Charles 5.
Elliat, Frank

Frankiin, Albert T.

Jack Friedman

Gerdoen, Jim

Harris, Susan

Bill Maquire

Rouse, Stan

‘Wright, Ren

‘Work Place

U. 5. Fostmaster
Suncoast Concrete Supplies
Scotty's Building Supplies
Scotty's Building Supplies
Scotty's Building Supplies
Shell Service Station
Conners, Charles 5.
Elliot, Frank

Franklin, Albert T,

Jack Friedman

Gordon, Jim

Harris, Susan

Bill Maquire

Rouse, Stan

‘Wright, Ron

Conners, Charles 5.
Ellict, Frank

Franklin, Albert T.

Jack Friedman

Gordon, Jim

$250.00
$332.50
$6,121.37
$680.34
$536.11
5717.42
$395.79
$1419.67
$691.23
$3,265.89
$629.30
$717.42
$1419.67
$691.23
$3,265.89
$650.00
$150.00
$190.00
$475.00
$275.00
$1,125.00
$6,121.37
$680.34
$536.11
$717.42
$395.79
$1419.67
$691.23
$3,265.89
$629.30
$125.00
$350.00
$441.00
$312.50
$475.00
$237.50
$320.00
$6,121.37
$680.34
$536.11
$717.42
$395.79
$1419.67
$691.23
$3,265.89
$629.30
$6,121.37
$680.34
$536.11
$717.42
$395.79

Fage 3
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10606
10607
10608
10609
94313
94314
94315
94316
94317
94318
94319
94320
94321
94322
94323
94324
94325
94326
94327
94328
94329
94330
94331
94332
94333
94334
94335
94336
94337
94338
94339
98754

03/15/2005
03/15/2005
03/15/2005
03/15/2005
04/28/2006
04/28/2006
04/28/2006
04/28/2006
04/28/2006
04/28/2006
04/28/2006
04/28/2006
04/28/2006
04/15/2006
04/15/2006
04/15/2006
04/15/2006
04/15/2006
04/15/2006
04/15/2006
04/15/2006
04/15/2006
01/16/2006
01/16/2006
01/16/2006
01/16/2006
01/16/2006
01/16/2006
01/16/2006
01/16/2006
01/16/2006
01/31/2006

Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Deposit

* Mumber of records printed: 180

Chapter 4
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FR
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Infinity FOWER Sample Company, Inc.

Check Reconciliation Report
Bank of America Checking

Harris, Susan

Bill Maquire
Rouse, Stan
‘Wright, Ron

Conners, Charles S,

Elliot, Frank

Franklin, Albert T.
Jack Friedman

Gordon, Jim

Harris, Susan

Bill Maquire
Rouse, Stan
‘Wright, Ron

Conners, Charles 5.

Elliat, Frank

Frankiin, Albert T,
Jack Friedman

Gordon, Jim

Harris, Susan

Bill Maquire
Rouse, Stan
Wright, Ron

Conners, Charles 5.

Elliat, Frank

Frankiin, Albert T,
Jack Friedman

Gordon, Jim

Harris, Susan

Bill Maquire
Rouse, Stan
‘Wright, Ron
Deposit

Count

03/3172006

o
0

177

Check Reconciliation User Manual

$1,419.67
$691.23
$3,265.89
$629.30
$6,121.37
$760.26
$824.96
$717.42
$395.79
$1419.67
$691.23
$3,265.89
$727.40
$6,121.37
$680.34
$536.11
§717.42
$395.79
5141967
$691.23
$3,265.89
$629.30
$6,121.37
$680.34
$536.11
$717.42
$395.79
$1419.67
$691.23
$3,265.89
$629.30
$16,553.27

" Reconciliation Totals:

** Last Statement Balance :
** Total Cleared Checks :
" Total Cleared Deposits :
** Ending Bank Balance

" Dutstanding Checks
™ Qutstanding Deposits
" Ending Book Balance

Fage 4
(4) 04/28/2006

$62,074.69
$0.00
$0.00
$62,074.69

$298,720.83

$17,055.22
$62,074.69

Print Reports
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BANK ACCOUNT LISTING (CR0203)

This option prints a maintenance listing of all of your bank accounts in either a detailed or non-detailed format. This
report prints a listing of the bank accounts that you have entered into the system. It may be printed as either a “Non-
detailed Listing” or a “Detailed Listing.”

This report is very useful in verifying the information that has been keyed into the system. Simply specify the range
of accounts that you would like to print. The Non-detailed List may be used as a quick reference listing of accounts
and their descriptions while the Detailed Listing will print all information input into the system for the bank
accounts.

Field Names:

- Number

- Description

- Bank Account Number
- Bank Route Number

- GL Cash Account

- GL Accounts Payable Account
- GL Discount Account

- Journal Number

- Check Form

- Check Number

- Prenumbered Checks

- Starting Balance

- Last Statement Balance
- Last Statement Date

Page 4-12  Print Reports Chapter 4
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Bank Account Listing (Non-Detailed)

Infinity POWER Sample Company, Inc. Page 1
Bank Account Listing (4) 04/28/2006

Number Description

Bank of America Checking
Bank of America Savings
Wachovia Payroll Account
Money Market Account
CD Deposits

MWk =
nouomo

* Number of records printed: 5

Chapter 4 Print Reports  Page 4-13
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MNumber

Bank Account Listing (Detailed)

Description
Bank Account # Route #
Bank of America Checking
1444445555 100000007

Bank of America Savings
516551557

‘Wachovia Payroll Account
15234981

Money Market Account
46777158

CD Deposits
24678111

* Mumber of records printed: 5

Page 4-14

Print Reports

GL Cash
GL AP

11110
21200

11110
21200

11110
21200

11110
21200

11110
21200

Infinity FOWER Sample Company, Inc.
Bank Account Listing
Detailed

GL Discount
Journal

46000

2

46000

46000

46000

46000

Check Form
Check #

L0101
94313

5TUB
o

L0105
24

STUB
74611

STuB

Prenum?

Mo

Starting Bal
Last Strt Bal

$222,770.8%
$62,074.69

$17.532.55
518.688.44

$5,231.84
§11.234.81

$0.00
$124,322.95

$10,000.00
$21,232.55

Fage

1

(4) 04/28/2006

St Date

03/31/2006

03/28/2006

04/15/2006

03/31/2006

03/31/2006
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Add Mode
72N 011 0 PPN

B
BANK ACCOUNT LISTING ..ottt bbbkt b e e bbbt n et
Bank Account Listing (Detailed).................

Bank Account Listing (Non-Detailed)

CaNCEL T PIINTJOD ... b bbbttt bbbt b et
CHANGE EFT BATCH ENTRY STATUS
CHECK RECONCILIATION CONFIGURATION .......tititettitittristsiet ettt bbbttt 2-27
CheCk RECONCIIIALION REPOIT ...ttt b bbbt b bt bt e e e e st e bt e bt eb e s b e e b e b e nt e bt e bt e bt sb et et en e ebeebenein
Check Register Report.........ccocceeverciiiennnns

CREATE EFT BATCH FILE
CTRL + O (OULPUL OPLIONS) ...etteteitiitiieieseetieiesteseesteteseetestesteseesteseestaseatesbessesseseaseasesbesaeseesseseanseseaseasesseabessenseseaseateseesseeanearenseneen

DATA FILE DESCRIPTIONS ... .o ciiitiitte ittt ettt et sttt e ete et e sheete s beesbesbseaaesbeessesbesssesbeessebesbeebeebsenbesbsebeebeenbesbeeseesbeanbesaeenns 1-4
Data Record Retrieval...........cccoeevevveiieciieiineens

Description
Displayed Report Options

E
ELECTRONIC FUNDS TRANSFER (EFT) SET UP & USAGE ........coi ittt sttt st sne 1-3
ENTER CHECKS AND DEPOSITS ... oottt ettt ettt e sttt ettt e e s etae e e etaee e e ebbe e e sabeeesabeseeasbteeesabeeesbesesasbeeeeasbeeesnteeesseeas 3-1
Enter Transactions
ENTER TRANSACTIONS

File Import Modules Overview............ccccocveenene
FILE IMPORT MODULES OVERVIEW
FONE ATITIDULES ...t b E bbbt b bbbt b bbbt bbb bbb n b

GENERAL OVERWVIEW ...ttt sttt ettt e et e s s e et e s n e et e e nte e ns e e emte e s et e seeeanteebeeeneeenneeanteeteeaneeenneeenseenrenan 2-1
GL ACCOUNE i
GL JE Number

IMPOrt CheCK ENLIFES FIOWSNAI ........c.iciiiiiiitiite ettt bt s b e b e b s e e beebe s be s b e s ess e s e e bt et e sbesbe st essesaaneatenrens
IMPORT CHECK ENTRIES ...tttk bbbt bbbt

Import Cleared Check Entries Flowchart
IMPORT CLEARED ENTRIES ... ..ottt bbbttt bbbttt
INQUITY IMIOTE ...ttt ettt et b e et e s e s e e b e e E e e b e eeem e 282 4R £ eE £ SR e AR e AE e b e eEem e e R e eE e eb e A Ee b e eEemeebeebeebeabenbe e ensaneanenbenenns
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MAINTAIN CHECK ENTRIES ...ttt bbbkttt bbbttt b bbb
MAINTAIN Data FILES.........cccoooviiiiiiirinnne
MAINTAIN EFT BATCH ENTRIES ................
MAINTAIN EFT PROCESSORS........cccconininae
MAKE COMPLETE DATA BACKUPS ....
MASKING (WITACAITS) ... ettt ettt h ekt h e b et e e e Rt eh e e b e e bt ee e b a2 e m e eb e e bt eb e ee e e e e emeebeabenbeseenseneaneabenaens

[N E V7T LA Lo a T oo LSS ROTRSRRRPR 2-4

PERFORM RECONCILIATION UPDATE ..ottt b bbbttt b bbbt 3-11
Period to Report On
PREPRINTED FORIMS ...ttt ittt ettt bbbttt bbb bbb 81640 bbb £ e e b b h et b bbb bbbt ne bbb
PRINT CHECK REGISTER REPORT ..ottt ettt bbbt b bttt b bbbt n bbb
PRINT EFT BATCH ENTRY LISTING
PRINT RECONCILIATION REPORT ..ottt ettt ettt bbbkttt b ettt bbbttt b bbb

RANGE OF ACCOUNTS........etiiteieete ettt b bbbtk b e e e e e bt ekt e b e e b e e E e b e R e h £ e b £ e h e bt Sb e b e e eh e eb e eh e e b€ e b e b e s e ebt e b e eb e et et e s b eneanenbeeren
RECORD CLEARED CHECK ENTRIES
REMOVE COMPLETED EFT ENTRIES
REMOVE RECONCILED ENTRIES .......ocuiitiiiiitititeieiisisie ettt bbbttt bbbttt
REMOVE TRANSMITTED BATCH FILES
Report Print Options........ccccevvieviiineieeeceens

REPOI SOMING PrEfEIENCE. ... .. ettt ettt b et s e e st te et e b e sb e s b e b e st ebeebe s b e st et e s eseebeabeste st enseneeneatesaen

Sample IMPOrt ChECK ENTIIES FIlE ......ov ittt bbbt b e bt bbbt eneebeene
Sample IMPOrt ClEAred ChECKS FIlE .........o ettt b et ettt b e se e e b et e e et e bt ebese et e e eneebeeaeenan
SELECT CURRENT BANK ACCOUNT ..ottt sttt bbb bbbttt bbb bt s et bbbttt an s
SET UP & MAINTENANCE.......cccovvrrnnnn.

Set Up Bank ACCOUNTS........cccvrveiriiiiinienns
Set Up Check Entries Flowchart.....................
STANDARD FEATURES FOR REPORTS

Bt o T w0 N <Pt
TRANSACTION PROCESSING FLOWCHARTS .....
TRANSFER BETWEEN BANK ACCOUNTS ...........
TRANSMIT NETWORK 1 FILE...........ccvveenne.
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